
Informal guide to handle appendices in FLOWlock with photos of screen -> disturbed pictures, but 
the idea should be clear. 

Official manual:  

https://wiseflow.zendesk.com/hc/en-gb/articles/360018647774-How-to-use-the-appendix-manager-
FLOWlock-and-FLOWmulti- 

 

Open the first page of the flow. Click “Extramaterial” (Appendix material). 

 

  

https://wiseflow.zendesk.com/hc/en-gb/articles/360018647774-How-to-use-the-appendix-manager-FLOWlock-and-FLOWmulti-
https://wiseflow.zendesk.com/hc/en-gb/articles/360018647774-How-to-use-the-appendix-manager-FLOWlock-and-FLOWmulti-


The right-hand menu changes. Click “Hantera bilagor” (Manage appendices). 

 

 

 

  



Now we come to the manager. Click “Ny bilaga” (New appendix). Select “Ta en bild” (Take an Image). 

 

 

  



Your webcam shall now become activated.  There is a 3,2,1 countdown before the exposure. Stay 
steady. Click to edit the name, then save. Start the name with the problem number to make it easy 
for the graders to find your solution. 

 

 

 

 

  



This is what it should look like. Go back to the first tab to return to your solutions. 

 

 

 

  



Here we have both your answer and the appendix. Continue solving more problems. 

I have reported the following bug. The bug is solved and works on my computer.

BUT the text above the mini-picture claims that you can insert the picture in the text by clicking the 
arrow icon above the picture twice. This doesn’t work because if you click the arrow once, you will 
automatically get the menu bar above the text, which at the same time moves the arrow icon 
down, so the second click requires a mouse movement, which is not possible to do on time. See 
picture on next page. Don’t spend time on this. If you name your appendix with the problem 
number, it is easy for the grader to find your diagram. 



 


